
AGENDA ITEM
 
IApril 5, 2011, City Council Meetingl 

To: 

Through: 

From: 

Date: 

Honorable Mayor and Members of the City Council 

Dana Shigley, City Manager 
Telephone 378-6646 

Juanita Barnett, City Clerk 
Telephone 378-6646 

April 5, 2011 

ISUBJECT 

Amend the Classification and Compensation Plan 

IRECOMMENDATION 

The City Clerk recommends that the City Council:
 

Adopt a resolution approving a job classification for Engineering Services Manager.
 

IFISCAL IMPACT 

Adding this classification will have no direct fiscal impact as this position will substitute for 
the current Deputy Public Works Director position with no change in salary range. 

I BACKGROUND AND DISCUSSION 

As you are aware, our Deputy Public Works Director is currently off for medical reasons 
and may not return to work for some time. In an effort to insure that the work in the Public 
Works Department continues without interruption, we have hired a temporary Deputy 
Public Works Director to fill that position. Unfortunately, the person filling the interim 
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position will reach the maximum allowable work hours as a temporary employee (1,000 
hours) by the end of April and we believe it may be many months before the Deputy Public 
Works Director can return. Thus, a longer-term solution is needed to fill the position and 
keep projects moving along. 

With the recent reorganization of the Public Works and Parks & Recreation Departments 
into one organizational unit, we are now proposing to create a position that better 
describes the duties currently being performed. The main differences in the two job 
descriptions will be the elimination of the supervisory responsibilities and the increased 
emphasis on Engineering knowledge and skills. The new job classification is attached to 
this staff report. 

The new position will be filled on an interim basis with a full time, regular employee. If the 
Deputy Public Works Director can return to work in the future and perform the duties 
required in the position, this new position will be vacated. The two positions will not, at 
any time, be filled simultaneously. 

I ATTACHMENTS 

1. Proposed Resolution (with job description) 
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ATTACHMENT 1 

RESOLUTION NO. 11 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ANDERSON
 
AMENDING THE CITY OF ANDERSON
 

POSITION CLASSIFICATION AND COMPENSATION PLAN
 

WHEREAS, Chapter 2.56 of the Anderson Municipal Code establishes a Personnel 

Merit system for the administration of all personnel matters; and 

WHEREAS, said Chapter provides for the periodic review, amendment, and adoption 

by resolution of changes in the system's Classification and Compensation Plan; and 

WHEREAS, the City Manager has reviewed the Plan and has recommended that 

certain changes be made. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Anderson 

hereby amends the Classification and Compensation Plan by: 

1. Creating a new classification of Engineering Services Manager (job description 

attached), a management/ non-represented position, with a pay range of $ 4,434 to 

$5,942 per month. 

2. This resolution becomes effective on the first day of the first pay period after 

adoption. 

PASSED AND ADOPTED by the City Council of the City of Anderson this 5th day of 

April, 2011, by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

Norma Comnick, Mayor 

ATTEST: 

Juanita Barnett, City Clerk 



CITY OF ANDERSON 

ENGINEERING SERVICES MANAGER 

DEFINITION 

Under general direction of the Public Works Director, to coordinate the development 
of departmental goals and objectives, budgets, five-year capital improvement plans, 
master plans, and geographic data base and mapping updates; to manage 
engineering services and construction contracts; to resolve regulatory matters with 
developers and their representatives; to manage project development and plan 
review processes; to coordinate activities with consulting engineers; to work in both 
the office and the field; to perform surveying, drafting, construction inspection, 
traffic analysis, impact fee calculations, and other related work as required. 

EXAMPLES OF DUTIES 

Reviews improvement plans in sewer, water, street, and storm drain systems and 
subsystems. Performs and supervises engineering, surveying and other fieldwork 
associated with engineering design. Develops and administers contracts for Public 
Works projects. Inspects various phases of construction work and insures that all 
contract requirements are complied with, including those required by various 
funding sources. Reviews applications, and recommends conditions on subdivisions 
and other development. Prepares and issues various permits under the jurisdiction 
of the Public Works Department. Prepares Public Works fee and deposit estimates 
and impact fee calculations for development projects. Prepares legal descriptions 
and maps, maintains data, and conducts traffic counts. Manages the City Water 
Telemetry System. Produces the Annual Water Quality Report (Consumer 
Confidence Report). Coordinates public works programs with public agencies and 
other cities. Attends Planning Commission and City Council meetings as needed. 
Researches and responds to inquiries from within the organization, from outside 
agencies, and from citizens and businesses. Maintains and schedules Engineering 
Division activities and assists in coordination of engineering programs with other 
departments. Participates in engineering, planning, and related meetings. 

DESIRABLE QUALIFICATIONS 

Training and Experience - Five years of progressively responsible engineering and/or 
public works project management experience and a Bachelor's Degree in Civil 
Engineering or a related subject from an accredited college or university. Registration 
as a Professional Civil Engineer, or equivalent, is preferred. Licensed Land Surveyor 
or other state licenses or certificates are highly desirable. 

Knowledge and Abilities - Knowledge of symbols, methods, practices, techniques, and 
instruments used in engineering, surveying, and autoCAD. Knowledge of applicable 
codes and regulations governing public works construction. Ability to field inspect 



public works construction and to direct contractors to adhere to approved 
construction plans. Ability to maintain and operate electronic mapping and data 
systems, including the City's water telemetry, GIS, AutoCAD and Arcview. Ability to 
compile and interpret engineering maps, construction plans, specifications, and 
property descriptions. Ability to prepare technical reports and to plan, schedule, 
and supervise the work of consultants and contractors. Ability to effectively 
communicate orally and in writing and to establish and maintain effective 
relationships with others. 

SPECIAL REQUIREMENTS 

Employee must have a valid California driver's license. 

TOOLS AND EQUIPMENT USED 

Office equipment used will include personal computer, printer, scanner, calculator, 
telephone, copier, and fax machine; may also use specialized equipment such as 
cameras, plotter, etc. Typical computer software used includes Microsoft Excel, 
Microsoft Word, ArcGIS, AutoCAD and Microsoft PowerPoint. Small tools used will 
include hammer, tape measure, survey equipment, markers, nails, traffic cones, 
shovel, wood stakes, spray paint, etc. Such small tools are typically no more than 
five pounds each and three to five tools may be carried at a time. 

PHYSICAL REQUIREMENTS 

The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

Tasks involve the ability to exert light physical effort in sedentary to light work, but 
which may involve some bending, twisting, stooping, lifting, carrying, pushing 
and/or pulling objects and material of weight (up to 25 pounds); sitting for 
extended periods of time at a keyboard or computer workstation; standing, walking 
various distances; use of hands and fingers to operate a variety of objects, tools, 
vehicles, and equipment; ability to talk and hear clearly and concisely to 
communicate with citizens, general public, staff and other managers on a continuous 
basis. Tasks may occasionally include bending, stooping, climbing, balancing, 
kneeling, crouching, or crawling, reaching above and below waist height, craning 
neck, and assisting in moving heavier equipment weighing 30-50 pounds. 

VISION: Ability to see in the normal visual range, with or without correction, as set 
forth by the State of California Department of Motor Vehicles standards for safe 
vehicle driving. Specific vision abilities required by this job include close vision, 
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distance vision, peripheral vision, depth perception, the ability to adjust focus, and 
the ability to distinguish color. 

HEARING: Ability to hear in the normal audio range with or without correction. 
Hearing should be adequate to hear warning devices used for worker safety (i.e. 
look out alarm devices, including vehicle horns used to warn employees of eminent 
danger at the work site). 

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. 

While performing the duties of this job, the employee regularly works in inside 
environmental conditions. The employee is occasionally exposed to outside 
weather conditions, and may be exposed to wet, hot, and/or humid conditions, 
airborne particles, dust, dirt, brush, ticks, mosquitoes, snakes, traffic and paint 
fumes, unsafe drivers, and various construction walking surfaces. The employee 
may be required to attend evening meetings and travel, and may be required to 
work evenings or 
weekends. 

The noise level in the work environment is usually quiet in the office and moderate 
in the field. The employee is occasionally exposed to noisy conditions due to traffic 
and/or construction. 


